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Telah kompeten pada bidang:
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Is competent in the area of:

Spay
BN

Manajemen Sumber Daya Manusia
Human Resourse Management
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Dengan Kualifikasi / Kompetensi:
With Qualification / Competency:

Manajemen Sumber Daya Manusia
Human Resourse Management

Sertifikat ini berlaku untuk : 3 (tiga) Tahun
This certificate is valid for : 3 (three) years

Jakarta, 02 Desember 2025

Atas Nama Badan Nasional Sertifikasi Profesi
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Daftar Unit Kompetensi
List of Unit(s) of Competency
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N Kode Unit Kompetensi Judul Unit Kompetensi No Kode Unit Kompetensi Judul Unit Kompetensi
o Code of Competency Unit Title of Competency Unit Code of Competency Unit Title of Cempetency Unit
M Uraia:Jabat Merancang Program Pembelajaran dan
1 M.70SDM01.010.2 B 21 M.705DM01.032.2 Pengembangan
= ping T Designing Leaming and Development Programs
i Melaksanakan Kegiatan Pembelajaran dan
Melaksanakan Analisis Beban Kerja
2 M.705DM01.011.2 22 M.705DM01.033.2 Pengembangan
Conducting Workload Analysis !mplgmennigggt.eamlng and Develapment Activities m
Menyusun Standar Operasional Prosedur (SOP) y::%i‘:’a;:;s;::gl::ﬂ"“" Program Pembelaj !
3 M.705DM01.013.2 MSDM 23 M.705DM01.034.2 i
Developing HR Stendard Operating Procedures (S0P) g::;urammsng S o eriinr s Dm{a%n‘
Menyusun Grading Jabatan Merancang Model dan Kamus Kompetensi
4 M.70SDM01.022.2 Developing Job Grading 24 M.705DM01.035.2 Designing Compet=ncy Models and Dictionaries
:‘:;’:ere;;"a Proses Perumusan Indikator Kinerja Menyusun Kelompok Pekerja Bertalenta (Talent
5 M.70SDM01.026.2 i b oAl P T Forrliten: | M.70SDM01.037.2 mfng ] Wt o N ol m
o e =
Menyusun Kebutuhan Pembelajaran dan ;LTE;?;::&:‘:T;;E;“&T}'an Ke!nmpokm
6 M.705DM01.031.2 Pengembangan 2k M.705DM01.038.2 Managing Talented Warkers Group Development Progriifi§
Developing Learning and Development Needs (Talent Pool) -
Merumuskan Strategi dan Kebijakan Manajemen :
Sumber Daya Manusia (MSDM) Merancang Jalur Karir Pekerja
7 M.705DM01.001.2 Formulating Human Resource Management (HR) Strategies 27 M.705DM01.035.2 Designing Worker Career Paths
and Policies bl
Merumuskan Proses Bisnis serta Tugas dan o %
Fungsi dalam Organisasi Mengelola Program Suksesi
8 M.705DMG1,005.2 Farmulating Business Processes and Tasks and Functions in 45 M:708DIMA2,040.2 Managing Succession Programs W
the Organization o
Merumuskan Perubahan Stategis Organisasi Membuat Kesepakatan Kerja
9 M.705DM01.006.2 Formulabing Strategic Organizational Changes 29 M.70SDM01.042.2 Creating Work Agrecments
Menyusun Peraturan Perusahaan dan/atau
10 M.708DM01.007.2 FleFUTaUNAN SUERYR Ofpui 30 M.70SDM01.043.2 Perjanjian Kerja Bersama
g Drafting Com| Regulations and/or Joint Work Agre ts
Menyusun Kebutuhan SDM Membangun Komunikasi Organisasi yang Efgg
u M.70SDM01.012.2 Developing HR Needs 31 M.70SDM01.044.2 Building Effective Organizational Communication
Mengelola Proses Perubahan (Change
12 M.70SDM01.015.2 Management) 32 M.70SDM01.045.2 Rl ol i L
Managing the Change Management Process et ye 5 perBud -U
Melakukan Penawaran Kerja Kepada Calon
13 M.70SDM01.020.2 Pekerja 33 M.70SDM01.046.2 Menjaln kajasama Tripanit
Making Job Offers to Prospective Employess o 9 R o
Menyusun Sistem Remunerasi Menangani Keluhan Pekerja
14 M.70SDM01.023.2 el & Fafiamiiathor Shatain 34 M.70SDM01.047.2 eptnta sl e E
Menentukan Upah Pekerja Mengeiola Proses Pelaksanaan Tindakan Dlslpil‘:
15 M.70SDM01.024.2 Determining Worker Wages 35 M.705DM01.048.2 Mana%lng the Disciplinary Action Implementation Procdsf)
Memfasilitasl Pengelolaan Kepuasan dan
16 M.70SDM01.025.2 ,’;:ﬂ“:}’};;‘::?:r;?ﬂ:;z /f,:‘zi:ﬁf ::;r/:nt‘:u Bonus 36 M.70SDM01.051.2 Keterlekatan Pekerja o
- Facilitating Worker Satisfaction and Attachmeant Management
Mengelola Proses Monitoring Pencapalan Kinerja
Individu Mengelola Pelaksanaan Alih Daya atau Outsourcin,
17 N:7050M01:027.2 Managing the Indvidual Performance Achievement a7 M:705DM01,053.2 Managing Outsourcing Implementation ?
Monitoring Process w
Mengelola Proses Pemberian Umpan Balik Kinerja
18 M.70SDM01.028.2 Individu 38 M.70SDM01.054.2 i1 By leal a1 Pogoic IRTE dat) atey L°°k'°%
Managing the Individual Performance Feedback Process telling SAUkes g orstckouls S
Mengelola Proses Penllaian Kinerja Individu Mengembangkan Sistem Informasi Pekerja ™
A% Lbri s Managing the Individual Performance Assessment Process 39 M.70SDM01.055.2 Dcvdgaplng 'n‘v'c?i’er Information Systems 1
20 M.705DM01.030.2 Menindaklanjuti Hasil Penilaian Kinerja Individu 40 M.70SDM01.060.2 g;t;‘viapkan Data Penyusunan Anggaran Tahunan

Faliowing Up on Individual Performance Assessment Results

Andi Rivan

Tanda tangan pemilik
Signature of holder

Prepanng Data for the Preparation of the Annual HR B&-ﬁ__
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